

Budget Guidelines for Research Grant Requests
The budget page must be completed.  The budget must be itemized.  If a detailed explanation is needed, please put in the “description” area of the Budget section in Dynamic Forms.  Please keep the following guidelines in mind when building the budget for your proposal:
A.
SALARIES AND BENEFITS
Faculty summer or other supplemental pay is not funded by these grants.  All requests for personnel services should give a precise description of the nature of the services and an explanation of why the services are essential to the project.  Support requested for graduate/undergraduate student involvement as assistants in research or other supportive personnel must be justified.  The nature of the faculty and student involvement must be clearly described, and any deviation from the University's standard student wage scale should be justified. 


GRADUATE RESEARCH ASSISTANTS
If the proposed project is of such a nature that it will benefit from the availability of a graduate assistant and if the proposed duties and contribution of this graduate research assistant will be of educational benefit to the student, a request for a graduate assistantship will be considered.  The value of the project as a training or learning experience for the student will be a major criterion used by the Faculty Grants Committee in making specific recommendations.  The request for a graduate assistant must be tied to a specific project acceptable to the Committee on its own merits.  The current base rate for GA stipends can be found at the Graduate College website at https://graduate.missouristate.edu/CurrentStudents/FeeWaiver.htm.  The nature of the faculty and student involvement must be clearly described.
Faculty Research Grant (FRG) proposals that include requests for graduate assistants must provide documentation that the difference between the maximum funding allowed for a FRG ($7500) and the funding required for a GA will be provided by the academic unit or college.  This includes costs for both the stipend and the tuition-fee waiver (TFW).  Neither the Graduate College nor Research Administration will provide funding to cover a TFW associated with an FRG.  Note that costs should include any projected increases if the expenditure will occur in the next academic year (reach out to the Graduate College regarding the projected amount). 
B.
EQUIPMENT REPAIR

The Committee will consider equipment repair costs with a written statement from the department and college as to why the repair(s) is not funded under the general budget for expenditures.

C.
OPERATIONS
Supplies:  The applicant must show clearly how the items requested will contribute directly to the proposed project.  Applicants seeking funding for copying, postage, etc. must provide justification of its unavailability from the department.
Services:  Must be specific to the project.
Travel:  The applicant should itemize all travel requests and show how each trip relates to the proposed project. Maximum reimbursement for travel expenses will be based on university faculty travel policies.  Standard travel requests and expense account forms are to be used for all travel supported by faculty research funds.  Applicants seeking travel monies must justify their request and provide current pricing information.  In addition, travel to meetings for presentation of research results costs will not be funded. 

D.
EQUIPMENT PURCHASES

If equipment is requested, the applicant must:


1.
Show that the equipment is essential to the project.


2.
Provide justification that the equipment is unlikely to be funded by the department/college under the cost center budget.

3.
Provide evidence that the equipment is unavailable on campus (including the Educational Technology Center, Meyer Library, etc).
4.
Describe possible continued uses for the equipment upon completion of the project.

5.
Provide current pricing information.  For any purchase costing $1,000 or more, a vendor price quote is required.
E.
OTHER FUNDS REQUESTED
Please be very specific on what funds are being requested so that we can work with Financial Services to figure out what Banner category it should be included in.  All funds requested should be allotted to specific items.  Any research which proposes gifts (monetary and non-monetary) to be awarded to participants must follow the university gift policy.
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